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MINISTRY OF SURFACE TRANSPORT
. (Ports Wing)
NOTIFICATION
New Delhi, the 17th Nov'e'r?ber, 19935

GSR, 754(E).~In exercise of the powers con-
lerred by sub-Section (1) of Section 124, read with
sub-section (1) of Section 132 of the Major Ports
Act, 1963 (3 of 1963), the Central Government

hereby appicves’ the Jawaharlal . Nehru Port Trust '

(General Conditions of Service) Regulations, 1995
made by the Board of Trustees for the Port of
Jawaharlal Nehru and set out in the Schedule an-
nexed to this notification. :

2. The said regulations shall come into force on
the date of publication of this notification in the
Official Gazelte. ‘

[No. PR-12016/40]93-PE.1] -
*C. S, KHAIRWAL, Jt. Sccy., ..

JAWAHARLAL NEHRU PORT TRUST EMPLO-
YEES GENERAL CONDITIONS OF SERVICE
' REGULATIONS 1995

CHAPTER 1
INTRODUCTION

In exercise of the powers conferred under Sec-
tion 28 of the ‘Major Port Trusts Act 1963’ (38 of
1963), the Board of Trustees.of the Jawaharla)
Nehru Port hereby makes the following regulations,
namely (—

1. Short title and application.—These regulations
shall be called the Jawaharlal Nehra Port Trust Em-
ployees (General Conditions™ of Service) Regulations
1995 and they shall come into force from such date

“as the Central Government shall notify in that be-

half in the Gazette of India.

2, Definitions.—In  these Regulations, unless
there is anything repugnant in the context or sub-
ject 1—

(1) ‘ACT’ means the ‘MAJOR PORT TRUST
ACT—-1963" and any statutory amend-
ments therefo.

(2) Board’, ‘Chairman’, ‘Deputy . Chairman’
| and ‘Heads of Departments’ shalf have the
Same meaning as respectively assigned to

them in the ACT. .

(3) ‘CADRE' means. the strength of a service
or a part of a service sanctioned as z sepa

a U\(P“-
tate ﬁnjt.

(4) ‘COMPENSATORY ALLOWANCES
means an allowance included in the Sche-
-dule or approved for inclusion.in the Sche-
dule or granted under -these or any other
regulations to meet . personal _ expenditure
necessitateld by the special circumstances
in which duty is performed. It includes a
travelling -allowance. :
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/ (5) ‘COMPETENT AUTHORITY’ means the
/ appointing authority as

/ Jawaharlal Nehro Port Trust Employees

/ Classification Control and Appeal Regula-

tions, or such other authority subordinate to

the Competent Authority to which a power

has been delegated by the Board:
{6) ‘DUTY' is deemed to include :—

(a) Service as a probationer or apprentice
provided that such service is followed by
confirmation,

'(b) Joining time as hereingfter defined.

(¢) A course of instruction or training in
India or .abroad, and

(d) Such periods of guthorised absence as
may be decided as duty under the pro-
visions of these andlor.any other regu-
Jations framed under the Act,

‘EMPLOYEE' means any person appointed
to a post on a fixed pay or a time-scale of
pay borne on.the Schedule or approved
to be borne onm the Schedule.

(8) ‘FEB’ means a_recurring or non-recurring
payment to an employee from any source
other than the General Account of the
Port but does not include ——

P

(a) unearncd income such as income irom a
property, u dividend and interest o a
security; and

(b) mcome from literary, cultural, artistic,
scientific or technological efforts and
income from participation in sports
activities as amateur,

(9) ‘FOREIGN SERVICE’ means service, in
which an employee receives pay with the
sanction of the competent authority from
any source other than the General Account
of the Port.

‘GOVERNMENT’ means the Govt. of
India.

‘HONORARIUM’' means a recurring or
non-recurring payment granted to an em-
ployee from the General Account of the
Port has remuneration for special work of
. an occasional or intermittent character.

(12) ‘JOINING TIME' means - time allowed to
an employee on transfer to join a mew

(10)

(11

post or to travel -to or from a station to -

which he is transferred.

‘LEAVE SALARY’ shal! have the same
meaning as defined in the Jawsaharlal Nehru
Port Trusy employees Leave Regulations,

(13)

(14) ‘LIEN’ means the right of an employee to
hold substantively either immediately or on
the termimatiom of a period or periods of
absence, a permanent post, to which he
has been appoirited substantively.

defined in the

Explanation :—An employee shall be con-
firmed in a permanent post only onge in
the service of the Board, Confirmation will
be made after completion of the probation
‘to the satisfaction of the competent autho-
-, rity on a permanent post held by the em-
ployee after entry to the service of the
Board. Regular appointment to any other
permanent post in the service of the Board
after confirmation on a permanent  post
will entitle the employee to hold lien on
. that other permanent post,

“(15) ‘MONTH" means a calendar month. (In

" " calculating a period experessed in terms

of months and days, - complete calendar

_ ‘months irrespective of the number of days

in each, should firsy be calculated and the

odd number of days calculated subse-
quently).

(16) 'OFFICIATE’ : An employee ‘Officiutes’ in
a post when he performs the duties of a post
on which ancther person holds a lien. The
competent Authority may, if if thinks fit,
appoint an employee ito officiate in a vacant
1piost on which no other employee holds a

en. Heoo

. 1
"(17) ‘PAY’ means the amount drawn wonthlv
" by an employee a8

(i) the pay. (other than special pay or pay
;granted in'view of his personal qualifi-
cations), which has been -sanctioned for
a post held by him subsequently or in
an officeiating capacity or to which he is

. gntitled by reason of his position in the
service to the Board and- includes pay
drawn in a temporary post,

(ii) Special pay, personal pay, and
(i) any other emoluments which may be

classed as pay (1:? the Board with the
_prior approval of the Governmient.

(18) ‘PERMANENT POST' means a post sanc-
tioned without limit of time and carrying a
fixed pay or time-scale of ﬁy borne on the
Schedule or approved to be borme ou the
Scliedule. '

(19) ‘PERSONAL PAY" means additional pay
granted to an employee — |

(i) to ‘save him from a loss of substantive
pay m respect of a permanent post due
to revision of pay ‘or to any reduction of
such Substantive. pay otherwise thun as a

. .

, . disciplinary measure; ‘or

(ii) in- exaeptional circumsitaplées, on other
personal consideration i  accordance
with the general orders . issued by the
Government or the Board as the -case
may be. : :

', (20) ‘PORT" ‘means the Jawaharlal Nehru Port.

(21) ‘PRESUMPTIVE PAY OF A POST’ when
used with reference to. any particular em-
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- ployee means the pay to which he would
be entitled if he held the post substantively
and was (Ferformdng its duties, but it does

' ot include special pay unless he performs
of - discharges the work or responsibility m
consideration. of whiich the | special pay
was sanctioned. -

(22) ‘SCHEDULE means the .schedule pro-
pared from time to time under the provl-
sions of Section 23 of the Act, .

(23) ‘SPECIAL PAY’ means an addition, in the
nature of pay, to the emoluments of a post
or of fﬂm employee, granted in considera-
tion.of -~ o

(i) the specially arduous nature of the duties
or I :
work, or res-

(il) a specific addition to the
" porisibility. ‘

(24) ‘SUBSISTENCE GRANT’:means a monthly
grant. made to an employee who. is not in
receipt of pay or leave salary,

(25) ‘SUBSTANTIVE PAY’ means the pay
(other than special pay, personal pay or
emoluments classed as pay under sub-
clause (iii) .of clause (17) of this regula-
tion) to, which afi employeé is entitled on
account of 'a post to which he has been
appointed substantively’ or by reason of
his siibstantive ‘posjtion in a cadre.

‘TEMPORARY POST’ means a pos; sanc-
tioned for 4" limited time and carrying a
- fixed ‘pay of time-scale of pay bore on the
Schedyle or approved to be borne on the
Schedule.

(27)(a): ‘TIME SCALE OF PAY’ means pay
which, subject to the conditions prescribed
in these regulations, rises by periodical in-

" crements from a minimum. to a maximum,

(B) Time scales afe said to be indentical if
the minimum, the maximum, the period of
increment and the rate-of increment of the
time-scale are identical. -

(26)

{c) A post is said {0 be on the same time scale
as another post on 'a time-scale if the two
time-scales are identical and the posts fall
within- a cadre or class in a -cadre such
cadre or class having begn created in order
to fill all posts involving duties of approxi-
mately the same character or -degree of
responsibility in the service of the Board so
that the pay of a holder of a post is de-
termined. by his position in the cadre or
class and not by the fact'that he holds that
) X
'post, ¢

TR AYUVTY TING AT T OW AN monma an
LNV LA NS ML YWY Ll VAl atl

allowance granted to an employee to cover

the expenses which he incurs on travelling

in the. course of his employment. It inclu-

des allowances granted for the maintenance

of any mode of conveyance, as per requi-
. site entitlement,

0N\
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CHAPTER IIT
' GENERAL CONDITIONS. OF SERVICE

3. Medical, Certificate.—No ' person may be
appointed to a, post in the Board’s service without
amedical certificate of health issued by such me-
dical authority, in such 'manner and in such form
as ‘may be. prescribed by the Chairman. The
‘Chairman may. fix different requirement of medi-
cal certificate of “health for différent classes or
cadres . of ‘posts. S

NOTE .—The fo]loWing classes of employees
are exempted from the requirement of producing
a medical - certificate of health.

() A person already in the.Board’s employ
on his appointment 'to ‘a new post with-
.out a break n sérvice, if he has already
undergone medicdl examination in res-
pect of any post pr(;:viously held by hitn. \

(i) A person appointed after‘a- break in’
service if the break|is not.due to medi-
cal reasons or resignation and does not
exceed one year, and if in respect of any
post previously held by him under the
Board he had undergone medical exa-
mination. |

1
A -tempqrary emplpye'e who has been,
medically ‘examined| in one post and is
transferred to another post without a
break in service. -

(iii)

(iv) A retired employee of the Board, who is
‘ re-employed by the Board immediately
after his retirement.

(v} A person appointed to a post under the
. Board, who was previiously employed in
a Govt.[Semi Govt.|Autonomous or Pub-_
lic Sector Body and was medically™ .
_ examined at the time of appointment =~
. under that body.

4. Employee may be required to undergo
periodic - medical examination to test their fitness
to hold a post. The frequency and the mannet
and nature of such medical examination, where
necessary shall Be prescribed by the Chairman.

5. Unless otherwise provided; the whole time of
an employee is at the disposal of the Board and
he may be employed in any manner or for any

duty as. required by the Competent Aythority with-

out claim for any additional remuneration,

‘6. Termination of Lien.—(1) An employee's

‘lien on'a permanent post may not be,terminated

during the service of the Board, even with his
consent if the result will be to leave him without a
lien on any permanent post in the Board service.



o T—ave 3(i)]

239

WIR & XS9d  Aremor R 9

~ (2) An employee’s lien on a permanent post"
shall stand terminated on his acquiring a lien on
another permanent post within the Board's service,

(3) An employee’s lien on a permanent post in
the Board’s service shall be terminated on his re-
signation, termination, dismissal, compulsory reti-
rement or removal from the Board’s setvice.

7. Transfer of Lien.—Subject to the provision
of Regulation 8, the Chairman may transfer to
another permanent post in the same cadre, the
. lien of an employee who is not performing the
duties of the post to which the lien relates:

8. Transfer—The competent authority may
transfer an employee from one - post to another,
provided that, except —

(a) on account of inefficiency or misbebavi-
our or i

(b) on his written request an employee shall
not be transferred substantively to ot
“appointed to officiate in a post carrying
less pay than the pay of the permanent
post in which he holds a lien.

9. Subscription to- Fund.—An employee shall
be required to subscribe to a Provident Fund, ana
such other funds as may be constituted or nomi-
nated by the Board for the benefit and welfare of
the employee or his family where such subscription
by the employee is made compulsory by any sta-
tute rule or regulation applicable to such em-
ployees subject to such ‘conditions as may be
prescribed by the Board.

10. (1) Unauthorised Absence.—Notwithstand-
ing anything provided in any other regulations for
the time being in force an unauthorised absence
includes a period of absence: ’ ‘

(2) during a strike which has been declare
illegal under the provisions of the In-
dustrial Dispute Act, 1947 or any
other Law for the ~time being In
force; :

(b) as a result of action in combination orin
a concerned manner, such as during
strike, without any authority from, or
valid reason to the satisfaction of, the
competent. authority;

(c) occasioned. by the employce rgmaining
absent unauthorisedly or deserting the
post; ‘ ;

(d) without leave or overstaying the sanc-" -

tioned leave for more than ten conse- f-

cutive days Wwithout sufficient grounds ", .

or proper or satisfactory explanation,
or exceeding overstaying of joining
time.
(2) Unauthorised absence shall for all purposes
be deemed to cause an interruption or break . in
2762 G/ 952

the service of an employee unless otherwise deci-
ded by the competent authority.

_ Explanation.—For the purpose of this regula-
tions, ‘stfike’ includes a general, token, sympathe-
tic, or any siiilar strike and also participation in
2 baidh or aily similar activities. ‘

(3) Interruption or break in service of an em’
ployee as defined and envisaged in this regulation
shall result in, among other: things, the following
disabilities|consequences —

(a)- The elnpidiee shall not be entitled to pay
- or allowances for the durationfperiod of
_ such interruption or break in service.

(b) Unless otherwise decided by the compe-
tent authority, past service will not
. count as service 'qualifying for pension

. and Deatlh\:cum-Retirement‘ Gratuity.

(©) In case -of ‘Earned Leave as defined in
~ INPT Employee; Leave Regulation 1]10
of such period will be deducted from the
- Earned Leave to be credited at the be-
.. ginning of the next half year. The break
. .unless decided in the manner specified
" in (b) above will entail forfeiture of past
service and lapse of .leave at the credit

- of the employee.
(d) The period of duration of such interru-
o ptiop or break in service shall not count

w4 - forincrement. . The date of the next

- ‘increanignt  after such interruption or
break in service shall get postponed to
" ‘the extent of the number of days of such
intefruption or ‘break in, service but the
increament will be drawn on the first

~ of the month in which it falls due.
Provided tlat the .c.on'donat:ién of the interru-

"ption or break in-service caused in the circumstan-
. ces stated in this regulation by the competent
. authority will only remove the disabilities mention-

ed in this regulations, regarding forfeiture of past

- service,.computation of period of interruption or

break. in_serWicé for the purpose of deternining

eligibi}ity': inn’ ‘Tespect-.of leave travel concession

departmental ‘examination etc., however the em-
ployee will neithier be entitled to payment of any
pay’ and allowances for the period of interruption
or break in service nor entitled to count such

period of -interruption or  break in setvice for

“pension grétuity, leave or increament.
, A

,"(4}"-13'ef61"e. '&eaﬁng' any absence as unauthori-

sed, the employee concerned will be givien a rea-
sonable opportunity -of representation and being

“* heard in person if he _desited_,;[‘ '

" 11, Resignation from ‘Service.—~An emnployec

who has submitted hig resignation_and whose te-
signation has been duly accented cedses to be in
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the employment of the Board from the date of his
release from the Board’s service after acceptance
of the resignation. He will not be entitled to pay,
allowances efc., beyond the date of. release from
the Board’s service, o I

12. Format of the Resignation.—An intention
or a proposal to resign from a post either imme-
diately or from a future specified -date, must be
expressed clearly and unconditional in writing and
must be forwarded to the competent authority as
stated in clause (1) above.

. 13. Circumstances under which a Iesignation
should be accepted.—The resignation of an em-
ployee from.a post should generally be accepted,
except in the following circumstances — -

(1) Where the employee concerned ig enga-
ged in work of importance and it would
take time to make alternative arrange-
ments for filling that post, the resignation
should not be accepted immediately but
only after alternative arrangements for
filling the post have been made.

(2) Where an employee who is under sus-
pension  submits a resignation,  the
competent authority may examine with
reference to the merit of the disciphi-
nary case pending against the employee,
whether it would be in Board’s interest
to accept the resignation. Since an
cmployee is normally placed under sus-
pension only in case of grave delin-
quency, a resignation from an emp-
lovee under suspension should not ordi-
narilv be accepted. The competent
authority may however, accept the
resignation of an employee under sug-
pension where the alleged offence does
not involve moral turpitude or where the
guantum of evidence against ap emp-
loyee is notstrong enough to justify the
assumption that if the departmental pro-
veedings were continued, he would he
removed or dismissed from Board’s ser-
vice. or where the departmental proceed-
ings are likely to pe S0 protracted that
it would be cheaper to the Board to

- accept the resignation.

of Resignation.—
emplovee

14, Effective  Date
A resignation  of an

the resignation wil) be deemed to
ave heen automatically withdrawn. Where the
resignation of ap employee has alreadv been
accepted by the Competent authority, the emp-

loyee has not been relieved and the employee

. intimates in writing his infention to withdraw the
~ resignation he. may-be permitted,

at the discre-
tion of the competent authority to withdraw the

-resignation, If, however, the employee’s request
for such withdrawal is refused the grounds for

the rejection ‘of such request should be recorded
by the competent aythoxity and communicated to
the said employee, :

15, Withdrawal of Resignation—The condi.

' tions for withdrawal of resignation after it has

been accepted and the employee has relinquished
charge of his post are stated as follows :

(1) The competent authority may permit a
person to withdraw his resignation in
the Board’s interest,

(i) The resignation was tendered by the

employee for  some
reasons which did. not
reflection on his integrity, efficiency
or conduct and his request for with-
drawal of resignation has been made
4s a result of a material change in
the circumstances ' which originally
compelled him to tender the resigna-
tion. :
‘ |
(ii) If during the period intervening bet-
ween the date on which the resigna-
tion become effective and the date
on which the request for withdrawal
Was made the conduct of the person

4

concerned was in no way improper.,

compelling

(iif) If the period of absence from duty

: between the date on which the resig-
nation became effective and the date
on which the person would resume
duty if he is granted permission  to
withdraw the resignation is not more
than ninety days; and

(iv) That the post, which fall vacant as a
result of the acceptance of his resig-
nation is vacapt and has not been
filled or anv other comparable post,
is vacant and available,

(2) The request for withdrawal of a resig-
nation shall not be accepted by the

involve any h‘ii’g

gL
dies

competent authority where an employee -

resigns his post with a view to take up
an appointment in or under a private
commercial company or in or under a
corporation ‘or company wholly or
substantially owned or controlled by
the Central* or State Government or in
or under a hody controlled or financed
by the. Central or State Government,
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(3) When an order is passed by the compe-
tent authority allowing a person to
withdraw his resignation and to resume
duty, the order shall be deemed to
include a condonation of the interrup-
tion in service but the period of inter-
ruption shall not count as service for

the purpose of pension, leave and in-
crement,

16. An employee who has been selected for a
post under the Central or a State Government, a
Public Sector Undertaking, an autonomous body
under the control of a Government, other major
port or any other local authority or body on the
basis of his application for the said post made by
him of his own volition and forwarded through
the Board may be released only after obtaining
and accepting his resignation from the Board’s

service. Such resignation will not entail for-

. ““iture of the service for the purpose of retire-
- -dentjterminal benefits,

The question of the
"Board bearing any liability in respect of the emp-
loyee’s service under the Board will be regulated
in accordance with the regulations framed by the
Board from time to time in this regard.

17. (1) A service book shall be maintained
for every employee from the date of his first
appointment in such form and in such manner
as prescribed by the Chairman from time to
time. Maintenance of Service Book is not
necessary in respect of an employee appointed
temporarily in the service of the Board for not
more than one year and not eligible for perma-
nent  appointment.

(2) The Service Book shall contain the follow-
ing entries attested by the Officer in charge of

maintaining them —

(i) Al steps in the employee’s official career
from the date of his appointment to
his cessation in the Board’s service.

(ii) Period of suspension, interruption ete.

(iii) Provident Fund Account number.
(iv) Reduction to lower post with reasons.
(v) Penalties imposed if any.

(vi) The fact of obtaining medical certificate
of health at the time of entry to the
Board Service,

(vii) The fact of the employes furnishing
nomination for pensionary|terminallin-
surance benefits. i -

(viii) The fact of the employee availing L.T.C,

(ix) The fact of the employee transferred to

or reverted irom foreign service:

e

{(3) The .Service Book shall contain the
following documents :

(i) Verification of character and antece-
dents of an employee by the competent
authority.

(ii) Declaration of Home Town for the pur-
pose of availing LTC.

(iii) The certificate of medical fitness  fur-
nished at the time of entry to the
Board's Service. c

(iv) Nomina'tion for the purpose of pen-
_sionary|terminal|insurance benefits.

(v) The declaration of employees electing
the scales of pay and statement show-
ing the fixation of initial pay in the
elected scales of pay.

(4) It shall be the duty of the Officer incharge
of maintaining Service Books to show them to
the employee concerned every year and -obtain
their signature therein in token of their having
inspected the Service Book, The Service Books
shall contain certificate in!the following form to
be recorded every year during the service to the

“Services verified Up 10......e.s
from..ll,.lQl...\‘”

(5) Every employee is known by the name as
entered in the first page of his Service Book. If
an employee desires to adopt a new name or
effect modification in his existing name then' the
shall execute a deed and publication of the
change in name in a prominent local paper as
well as in the Gazette of India at the expense
of the employee. In all cases of change in name
of female employees on account of marriage{re-
marriage she shall give a formal intimation to the
appointing authority of her marrigge alongwith
particulars of the husband and request for a
change in_her name. Particulars of change in
name shall be entered in the Service Book.

(6) A female employee may revert to her
maiden name on account of divorcs, segaratgon
or death of the husband by giving an intimation
to the appointing authority regarding change
in inarital statgs and a formal request for rever-
sion to her maiden name.

(7) Every employee shall at the time of the
appointment declare the date of birth by the
gristian era on the.hasis of documentarv evi-
dence such as a matriculation, Secondary School,
High School, Higher Secondary School, School
Leaving or municipal birth certificate, The date
of birth shal] be recorded in the Service Book.
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(85" The date of birth 'vecorded in the Service
Book cannot be changed except in the case of
clenqai.em)r without the previous orders of the
appomnting authority. ‘The change in date of
- birth can-be daccepted only in  the following

circumstances :— ‘

(i) A request in this regard is made within
five years of his entry info service of
the Board, o :

(ii) The request should be supported by
documentary evidence such as Matri-
culation, . High  School, Secondary
.School, Higher = Secondary School,

12 THE GAZETTE OF INDIA : EXTRAORDINARY

~ School leaving or municipal birth certi-
fleae. 0 '

{iii) It is’f,blear}y"estab]ished' that, a genuine
* bona. fide mistake had océutred in dec-
- - laringi date- - .of birth  at the time o
-+ appointment, and - ©
(iv) The.date of birth so already will not
make- him ineligible to appear. in. any
school . or . University” examination® ot

to enter ta the service of the Board,

‘18, Interpretation—1If ‘any .question arises as

to the interpretation of these Regulations, it shall

thereon be decided by the Board.
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