
User Guide for Stakeholder 
Registration in PCS



Open Internet Explorer & in address bar type 
“www.indianpcs.gov.in”



Click on “Stakeholder Registration” link



Select the role from “Party Function 
Qualifier Code” list 

For ex: Importer/Exporter

Select the port from “Registered Port” 
list.

For ex: Jawaharlal Nehru

Enter the Company’s PAN ID

For new registration, please select the “New 
Registration” radio button & click on “Next”



A pop up message would come up asking for the confirmation. 
Please click on “OK”



The stakeholder 
registration would 

appear on the 
screen as shown 

here:



Enter the IE code Enter the Company name in 
“Agency/Account Name”

Enter the “Expire Date”

Enter the date on which the stakeholder 
registration form is being submitted. System would 

show the default date
Enter the email address for 

communication purposes with PCS.



Enter the company’s address in the below mandatory 
fields. Fields marked with * are mandatory fields.

Enter the contact details of the person who would be authorized person on behalf of 
company to communicate related to PCS activities.



Attach the soft copy of the “IEC Certificate”/ “PAN Card” & other 
respective details in .JPG, .PDF or .ZIP format & click on submit



Click on “Ok” to submit the record



A confirmation message would be displayed to the user along with the 
Transaction No. for future reference. Once Port would approve the profile, 

user would receive a mail on their registered email address [Message Transfer 
email] as the confirmation of approval of stakeholder registration in PCS.

PCS team would create the credentials only after the approval from Port’s end.



Thank you!!


