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Dated: 27/12/2016 

ADDENDUM-I 

(RFQ for the empanelment of Consultants-Financial Advisors) 
 

A. Schedule for receipt of the application shall be read as follows:  

1. Receipt of offers on or before 3.00 PM (1500 Hrs) on 09/01/2017.  

2. Opening of offers at 3.30 PM (1530 Hrs) on 09/01/2017. 

B. Clause 7, Page No 7 shall be read as  

Evaluation Criteria  

7.1 Experience (40 Points ) 

7.1.1 The applicant should provide details of completed 
assignments in the last 07 years to demonstrate 
experience in providing the consultancy service.  
 
For each assignment, the applicant should provide 
details of the nature of consultancy provided, the clients 
response, further action taken by the client in 
implementation and its status as also the duration of the 
assignment including date of start and completion of the 
assignment and cost of project and total fees etc. 

Demonstration of appropriate 
experience upto 40 points as 
per criteria given at Appendix-1. 

 Response- The applicant should submit clients 
completion certificate for each assignment to support 
their claim along with firm’s experience and team 
experience separately in not more than 2 pages for 
specific assignments by the authorized person of the 
firm. 

 

7.2 Human Resources( Total : 30 Points) 

7.2.1 Full Time Equivalent (FTE) 
professional 

The applicant should 
indicate the team with the 
team leader and the role 
and responsibility of each 
key member. 

Upto 10 points as per criteria 
given at Appendix-1 

Response- The applicant should indicate the details of 
FTE professionals along with supporting documents for 
their engagement and provide an organization structure 
of the applicant indicating the FTE professional in that 
category 

 

7.2.2 Key Personnel The applicant should 
indicate the team key 
personnel with experience 
in finance and legal fields/ 
sectors. 

Upto 20 points as per criteria 
given at Appendix-1. 

 



2 

 

 

Note : 

1) The applicants, only of those bidders who qualified as per qualification criteria laid down 

under stage-I, will be evaluated further against the qualification criteria laid down under stage II 

2) The applicant has to score minimum 60 % points in each of above sub criteria viz. 7.1.1, 7.2.1 

& 7.2.2 for getting qualified. 

3) Further, Consultant (Financial Advisors) will be empaneled based on a point obtained as 

mentioned below: 

    i) Category A:  >= 60 points 

ii)  Category B:  >= 55 to < 60 points 

iii) Category C:  >= 50 to < 55 points 

iv) Category D:  >= 45 to < 50 points 

 

C. Consultant shall submit their offer as per Appendix-II 

 

D.  Appendix I ,Clause 2.1 of  Page 20 shall be read as  

2.1 Details of full time Equivalent (FTE) professional as per para 
7.2.1 

 

For 20 FTE – 6 Points 
 

More than 20 FTE -10 Points 
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Appendix-II 

 

FORM TP-1 

LETTER OF PROPOSAL SUBMISSION 

TO: [Name and address of Employer] 

Dear Sirs, 

We, the undersigned, offer to provide the consulting Assignment/job for [Empanelment of 

Consultants-Financial Advisors]in accordance with your Request for Proposal dated [insert date] 
and our Proposal.  We are hereby submitting our Proposal, which includes this Technical 

Proposal sealed under a separate envelope and requisite EMD. 

 

We are submitting our Proposal in association with [Insert a list with full name and address of 
each Consultant] 

We hereby declare that all the information and statements made in this Proposal are true and 

accept that any misinterpretation contained in it may lead to our disqualification.  

If negotiations are held during the period of validity of the Proposal, we undertake to negotiate on 

the basis of the proposed staff.  Our Proposal is binding upon us and subject to the modifications 

resulting from Contract negotiations.  

We understand you are not bound to accept any Proposal you receive.  

 

We remain,  

 

    Yours sincerely  

         Authorized Signature [in full and initials]; 

 Name and Title of Signature: 

 Name of Firm:  

       Address: 
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FORM TP-2 

CONSULTANT’S ORGANIZATION AND EXPERIENCE 

 

A- Consultant’s Organization  

[Provide here a brief description of the background and organization of your firm/entity and 

each associate for this Assignment/job. The brief description should include ownership 

details, date and place of incorporation of the firm, objectives of the firm etc. Also if the 

consultant has formed a consortium, details of each of the member of the consortium, name of 

lead members etc shall be provided] 

 

B- Consultant’s Experience  

[Using the format below, provide information on each Assignment/job for which your firm, 

and each partner in the case of consortium or joint venture, was legally contracted either 

individually as a corporate entity or as one of the major partners within an association, for 

carrying out consulting Assignment/job similar to the ones requested under this 

Assignment/Job (if possible, the employer shall specify exact assignment/job for which 

experience details may be submitted). In case of consortium, association of consultants, the 

consultant must furnish the following information for each of the consortium member 

separately]
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A) Organizational Experience 

Sl. 

No

. 

Name of 

Entity 

with 

complete 

commun

ication 

address. 

Order 

No. 

and 

Date 

Scope 

of 

Consul

tancy 

work 

Date of 

award 

of 

contract 

& 

Contrac

t Period 

Value of 

Contract  

Actual 

Date of 

Completi

on 

Person/ Project 

authority who 

could be 

contracted for 

further 

information. 

Supporting 

Document 

         

         

 

B)  Skill & Competencies & Key Personnel  

SL. 

No.  

Name of the Key 

personnel 

Qualification/ 

Professional 

qualification  

No of Years 

Experience 

Details of 

Experience 

Remarks 

      

      

 

C) Gross Annual Revenue ( in `) 

Financial year  Gross Annual 

revenue/Turnover 

Revenue/Turnover from 

consultancy business 

Remarks 

2013-14    

2014-15    

2015-16    

 

(Seal & Signature of Bidder) 
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Note: Please provide documentary evidence from the client i.e. copy of work order, 

contract and completion certificate for each of above mentioned assignments. The 

Competent Authority of the consulting firm shall self-certify if the firm has non-disclosure 

agreements with its clients. The experience shall not be considered for evaluation if such 

requisite support documents are not provided with the proposal. In case of selection, the 

details of work order, contract and completion certificate which have non-disclosure 

agreements shall be submitted for verification. 
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FORM TP-3 

COMMENTS AND SUGGESTIONS ON THE TERMS OF REFERENCE AND ON 

FACILITIES TO BE PROVIDED BY THE EMPOLYER 

 

1. On the  Terms of Reference  

[Suggest and justify here any modifications or improvement to the Terms of Reference you 

are proposing to improve performance in carrying out the Assignment/job (such as deleting 

some activity you consider unnecessary, or adding another, or proposing a different phasing of 

the activities). Such suggestions should be concise and to the point, and incorporated in your 

proposal] 
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FORM TP-4 

DESCRIPTION OF APPROACH, METHODOLOGY AND WORK PLAN FOR 

PERFORMING THE ASSIGMENT/JOB 

Technical approach, methodology and work plan are key components of the Technical 

Proposal. You are suggested to present your Technical Proposal divided into the following 

three chapters: 

a) Technical Approach and Methodology, 

b) Work Plan, and  

c) Organization and Staffing 

a) Technical Approach and Methodology: In this chapter you should explain your 

understanding of the objectives of the Assignment/job, approach to the Assignment/job, 

methodology for carrying out the activities and obtaining the expected output, and the 

degree of detail of such output.  You should highlight the problems being addressed and 

their importance, and explain the technical approach you would adopt to address them.  

You should also explain the methodologies you prose to adopt and highlight the 

compatibility of those methodologies with the proposed approach.   

 

b) Work Plan: The consultant should propose and justify the main activities of the 

Assignment/job, their content and duration, phasing and interrelations, milestones 

(including interim approvals by the employer), and delivery dates of the reports.  The 

proposed work plan should be consistent with the technical approach and methodology 

showing understanding of the Tor and ability to translate them into a feasible working 

plan.  A list of the final documents, including reports and tables to be delivered as final 

output, should be included here. 

 

c) Organization and Staffing: The consultant should propose and justify the structure and 

composition of your team.  You should list the main disciplines of the Assignment/job, the 

key expert responsible, and proposed technical and support staff.] 
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FORM TP-5 

CURRICULUM VITAE (CV) FOR PROPOSED KEY PERSONNEL 

1. Proposed Position : 

[For each position of key professional separate from Tech-5 will be prepared]: 

2. Name of Firm : 

[Insert name of firm proposing the Staff]: 

3. Name of Staff : 

[Insert full name]: 

4. Date of birth : 

5. Nationality : 

6. Education  : 

[Indicate college/university and other specialized education of staff member, giving names 

of institutions, degrees obtained, and dates of obtainment]: 

7. Membership of Professional Associations : 

8. Other Training : 

9. Countries of work experience : 

[List countries where staff has worked in the last ten years]: 

10. Languages : 

[For each language indicate proficiency: good, fair, or poor in speaking, reading, and 

writing]: 

11. Employment Record : 

[Starting with present position, list in reverse order every employment held by staff 

member since graduation, giving for each employment (see format here below): dates of 

employment name of employing organization, positions held]: 

From [Year]: To Year] 

Employer: 

Positions held: 
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12. Detailed Tasks Assigned : 

[List all tasks to be performed under this Assignment/Job]: 

13. Work undertaken that best illustrates Capability to Handle the Tasks Assigned: [Among 

the Assignment/Jobs in which the staff has been involved, indicate the following 

information for those Assignment/jobs that best illustrate staff capability to handle the 

tasks listed under point 12] 

 

Name of Assignment/job or project: 

Year: 

Location: 

Employer: 

Main project features: 

Positions held: 

Activities performed: 

 

14. Certification : 

I, the undersigned, certify that to the best of my knowledge and belief, this CV correctly 

describes myself, my qualifications, and my experience. I understand that any wilful 

misstatement described herein may lead to my disqualification or dismissal, if engaged.   

 

[Signature of staff member or authorized representative of the staff] 

[Full name of authorized representative] 

 

Date : 

Place : 
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FORM TP-6 

 

INFORMATION REGARDING ANY CONFLICTING ACTIVITIES AND 

DECLARATION THEROF  

 

Are there any activities carried out by your firm or group company or any member of the 

consortium which are of conflicting nature as mentioned in RFQ, If yes, please furnish details of 

any such activities. 

If no, please certify, 

 We hereby declare that our firm our associate/group firm or any of the member of the consortium 

are not indulged in any such activities which can be termed as the conflicting activities. We also 

acknowledge that in case of misrepresentation of the information, our proposals/contract shall be 

rejected/terminated by the employer which shall be binding on us. 

Authorized Signature [in full and initials]: 

Name and title of Signatory: 

    Name of Firm: 

    Address: 

 

 


